	PERIOD
	HALF DAY

(One Session)
	FULL DAY

(Two Sessions)

	CONFERENCE

ROOM
	9:00am – 1:00pm

OR

1:00pm – 5:00pm
	9:00am – 5:00pm

	COST
	£65.00
	£120.00

	COST (Charities)
	£55.00
	£100.00
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	Day and Date of function 
	
	No people attending:



	Details of person hiring
	Name:

Email:

Tel:

	Name and invoice address of Organisation
	Postcode:
	Reg. Charity No.

	Hire period (we are open between 9am and 5pm)
	From:


To:

Please include time to set up and clear away.

	Equipment required – please tick
	( Flip Chart Paper (50p/A1 sheet) 

( Flip chart stand (free of charge)

( Data projector (price on request)

( Fax (60p/A4 sheet)                      

( Photocopier (10p/A4 sheet) 

	Refreshments required (70p cup, £1 cup/biscuits)
	

	Catering - sandwiches, crisps, fruit/cake (£6.50/hd)

Hot food also available.
	Number required:                           Time:

	Special requirements:

  
	


Please contact us if you would like to discuss any specific requirements you may have.

You will be invoiced by FCFCG after the event. Cancellation charges given below.

	Notice given (days)
	Charge

	14
	None

	10
	25%

	5
	50%

	0
	100%


Conference Room Booking Form











Head Office: The GreenHouse, Hereford Street, Bristol BS3 4NA 

Tel: 0117 923 1800    Fax: 0117 923 1900    e-mail: admin@farmgarden.org.uk 

Patron: HRH The Prince of Wales 

www.farmgarden.org.uk

Charity Number 294494   Company Number 2011023


